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Writing Effective Syllabi

What is a syllabus?
Latin = list

Syllabus

The noun syllabus comes from the Late Latin word syllabus,
meaning “list.” When you teach a class you may be required to
make an outline of what you will expect the students to do in your
class. That’s the syllabus. A syllabus could vaguely mention the
topics that will be covered each week or it can be a detailed
synopsis of every reading assignment, homework expectation, and
exam question. Syllabus style is the teacher’s choice. The syllabus is
a "contract between faculty members and their students, designed
to answer students' questions about a course, as well as inform
them about what will happen should they fail to meet course
expectations." Bl It is also a "vehicle for expressing accountability
and commitment" . Over time, the notion of a syllabus as a contract
has grown more literal but is not in fact an enforceable contract.
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What Is a Syllabus?

» Outline subjects in a course of study

* Informs students about what will happen should they fail to meet course expectations
+ Sets the tone for the course

+ Sets expectations

+ Established goals and objectives

» Outlines grading/assessment

» Serves as a roadmap

* Promotes transparency

» Serves as a resource
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What Is a Syllabus?
A syllabus is not a schedule
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What Is a Syllabus?

)

CALM vS.

AND Student Handbook
READ THE or Student Manual

SYLLABUS
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ASSESSMENT

CONTENT
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Components
of a Syllabus
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Required components in the CAAHEP Standards,
at a minimum

Course description
Course objectives
Methods of evaluation
Topic outline

Competencies for graduation/program completion
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Basic course information

» Course description

* Hours and/or days and times
* Prerequisites

+ Attendance

* Instructor information

» Credits (if applicable)

List prerequisites
near the top of
the syllabus.
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of a Syllabus
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Goals vs. Learning Outcomes

» Broad versus specific objectives

+ Design to measure outcomes

+ Design assessment tools to align with objectives/outcomes
» Design activities to meet objectives/outcomes

» Course outline/topics
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Components Include the learning domains
of a Syllabus . Cognitive
*  Psychomotor Psychomotor
+ Affective (manual,
physical skills)
Affective c(?rg‘:ri‘t,:;’le
(attitude skills and
Y and self) !
/1 \ knowledge)
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Course materials, requirements

Textbooks

Other required equipment or materials
Required electronic device/technology

Online access
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Components

» Course policies
» Course schedule/calendar
* Include labs
* Include quizzes and exams
+ Clinical or field experience days as applicable
» Due dates for assignments

+ Statement on right to modify

Components
of a Syllabus
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Consider adding course norms
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Relationship between the syllabus and lesson plans
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Preparation

Attention to

» Sloppy editing

+ Out of date / keep current / revise

* Scolding / added emphasis

+ Consistency across materials
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ATTENTION

PLEASE
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Committs o Accracitaton of £

* Formats / templates
» College required

* Program option

* Include program policies or include in Student Handbook or

Manual?

» Student signature?
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Paramedic Certificate Course
Competency Based Syllabus
January 2023
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Course Number Course Title: Credit Hours
Paramedic EMS 171 ic Prep: y, Phar , Airway 6

Management, and Trauma Patient Management

Didactic course
Hours: Lecture/Discussion | | ap/simulation | Clinical Field
90 hours 90 hours

0 0 [}

Outside
hours: 45

CoAEMSP

Course Description: Topics include: roles and respc
and communications, documentation, ethics, ambular
awareness, hazardous materials incidents, terrorism,
Pharmacology includes the pharmacodynamics and
administration techniques, and therapeutic communic
medication mathematics, intravenous fluid and oxyge
airway management, surgical and non-surgical airway
airway management and ventilation. Traumatic emer¢
assessment and management of adult and pediatric ¢
systems.

Paramedic Certificate Course
Competency Based Syllabus
January 2023

Course Number Course Title: Credit hours
EMS 275 Paramedic Capstone Field Internship 4
Lecture/Di: i L Clinical Field
o o o 200
Outside
hours: 0

Course Description: This course provides an opportunity to apply clinical concepts, strategies,
and skills in a supervised field setting as a Paramedic intern. The capstone field internship
occurs after all core didactic, laboratory, clinical experience, and field experience has been

all his i allows the student to assess and manage patients in
the prehospital environment where the student progresses to the role of team leader. Minimum
team lead experience is established and is based on the depth and breadth of the Paramedic
profession and must be successfully completed by each student. In addition, all required
minimum patient contact types, skills, and age groups must be successfully
completed/performed. The capstone field internship includes a minimum number of 200 required
hours. Additional hours may be required when Program faculty initiate a performance
improvement plan (PIP) to insure competency. All students are expected to satisfactorily
complete the capstone field ip within 200 hours.
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EDUCATIONAL PSYCHOLOGY
Counseling and Educational Psychology Department
De La Salle Unhersity

Third Trimester AY 2013-2014
Course Code EDUPSYCH

Typeof Course  Lecture

Facully Maria Cristina J. Santos, M.S. , M Ed.

Schedule/Room  9:40-11:10 (MW)/A1704

Cansullation Hours: By appaintment
Contact Detals. ~ Counseling and Educational Psycllulugy Department
Br. Andrew Gonzakes Hall 16
tina_sanlos1 4@yahoo.com

Course Description

EDUPSYCH 1 a three-unit course that provides an overview of educational ps
and an exposure 1o research in the field. The course also explores and exam
different thearies in educational psychology and their application in the classrog
course highlights the practitioner researcher epproach in the analysis of cla
problems in Lhe design of teaching-leaming nterventions.

Leaming Outcomes

LO 1: Distinquish between the different theories of psychosocial and cognitive
development as appied n the leaming and feaching process

LO 2. Propose teaching strategies thal can help address individual differences aj
leamers as anchored on established learning models

LO 3. Suggest ways in promoting multiculturakism and dversiy in the classroom
LO 4. Design a learing plan for a specific lopic/subject

LO 5. Engage in acrilical evaluation of theories 1hat explan practices in learning
instruction

LO 6. Develop a teaching philosophy that is reflective of one's value system.

Leaming Outputs

Development of Learning Plan & AV Instructional Materials: Sludents will dej
fexible and creative learning plan and will select one of the following lopics whicl
be presented in he class.

The Art Institute
f Austin-

b of T e oo T

WEB MARKETING

FASHION & RETAIL MANAGEMENT 420

Instructor: Kelly L. Jondle, Ph.D. (ABD)
B-Mail: Kondle@ai.edu

Time/ Place: "TH, 1100 pm - 4:50 pm, Ran. 153
Offiee Howrs. By appointment anly

Conrse Length: 11 wecks
Eocternel Bffort 2 hour/coursc bous

Zarrella, . (A09). The sovial sedis marketing buok. California: O'Reilly Media,
Ine

Roguired Supplies:  Papcs, pen/ pencil, highlighter, inder, magazines catalogs, el tep/project
asrigument book

cont, computer/access, Intemnet,

This course focuses primarly on marketing on the Web, addressing the

Conrre
elements and requirements of information distsibution, advertising, or sales in this new medium.
Tha coosent of 1 coms nckhle n oerview o e ek e, poals, and deeopio

puc g iy opportunities unigue w the Web. One of these o

gators. Students learn how to modify traditional marketing the

special attention: using server push or other push technologies 0 develop “shows” or “magazines”
anline. (3 oy, Prersgadsite: DGI0S Digtal Imaging.

Comrae Comprtoncies: Upon complesion, the student will be bl o:
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Enter course name - Syllabus

Description:

Goals:

Description:

TnStructor | Type your name here E- Type your e-rmail ackiress
mail

Phone Type your phone number here | Office | Type the hours you wil be
Hours

“Office Type Office location here

Text:

Type a desorpton of the: course here

Type Goal 1 of the course here.
Type Goal 2 of the cowrse here
Type additional goals here.

Requirements:
Enter required activities and projects here

Type a descrption of the course here:

Type required texts here

Course Syllabus:
Instructor:
Office:

Office Hours:

Office Telephone:

Required Textbook

Television and Ra:

Course Description

through the effective

Winston-Salem State University
Department of Mass Communications

Fall 2009

MCM 3321 - Media Presentation 3 Semester Credit Hours
Dr. Brian Blount

Hall-Patterson Room 114

M 10:00 AM ~ 11:00 AM

W 10:00 AM - 1:00 PM

F 10:00AM - 1:15 PM

336-750-3343

blountb@wssu.edu

» Announcing, 11" Edition; Hyde, Stuart W.; Boston: Allyn & Bacon, 2009.

Technology Resources

1) Inexpensive headset with microphone. 2) Two to three CD-R /RW audio diskettes or a USB
storage davice (2G or more portablo disk drive). 3) One notepad of any size 1o log and document
all critiques from the coaching sessions.

This course will cover the major aspects of radio, television, and new media delivary processes

use of relevant media and tachnology. Coursa highlights include usage of

Credible Education
through Accreditation
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Toscourehas e agnments imorder togiveyou
1o earnthe raceyou want Keep

This course has no exams,
and no final paper. Instead
this course has2
assignments due every
week: aquizand a 2-5 page
written assignment.
This 1s an overview
of the assignnents.
D

daystoread and reviewthe module materials
and take the quiz.
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Frar&gﬂais 1

Farabaugh
I -* I 20/5-2006
R #?

Itis your responsiilily lo
make up work Ihat Lou
missed. Refer 1o Lour

y sylabus, and
check jour closs fol

cl \»kjgalu mi

¢
Lecures  Tutorials  Readings  Assignments

Course Description

\ From the arrival of its first human
inhabitants tens of thousands of years
ago to its increasingly globalized modern
population, the Canadian state has
undergone numerous transformations.
This course will examine the history of
Canada from its earliest times to the
present focusing of key transformations
in the country’s environmental, social,
political, economic and cultural history.

Evalu ation
| Nt

W Quizzes

Partidipation
u Online

ssignment 1
W Assignment 2
m Fall Exam
W Winter Exam
WeEK 1 WEEK 2
Schedule Why

Canadian | Indigenous
History? America

WEEK 17 WEEK 18
Depression

and

Dissent Toral War

WEEK S WEEK 6 WEEK 7 WEEK 8
The Fall of f§ Revolution

Alantic New of British Fur Trade

Coloy France America Frontier

WEEK 14 WEEK 15

Reform War
Movements  Sociery

WEEK 19 WEEK 20 WEEK22  WEEK 23 WEEK 24
21

Posi-War  Nexttoan Indigenous  Neo- Century

Society Elephant People Liberalsm ~ Canada

Preparation How
- Di

+ Cl

e
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Commitie on Accredittin o Eucatonsl rograra
forthe Emeraency Medca envice Pofessions.

» Laboratory

» Field experience
+ Capstone field internship

Credible Education
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many syllabi?

dactic

inical
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How to Use

» Post on online platforms (PDF)

» Review on day one of class

» Refer students as needed

» Consistency with other program documents
» Consistent application

* When changes are required mid-stream

* Maintain as part of the cohort file

2

23
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How to Use
4 N
challenging rigorous
Make the syllabus a
meanlnngI document! Attributes of a Meaningful Learning Activity
\ J
@i B
CoAEMSP.
24
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Committa on Acerattion of Educstions rogrr
Torth Erergency Mectes Serice Fofesions.
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Recommendations and suggestions?

25

Accreditation is
an-everday
maintenance
activity!
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How WILL MY
BE

IT'S IN THE SYLLABUS

This message brought to you by every instructor that ever lived.
WWW,.PHDCOMICS,COM
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