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Writing Effective Syllabi

What is a syllabus? 
Latin = list
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What Is a Syllabus?
• Outline subjects in a course of study
• Informs students about what will happen should they fail to meet course expectations
• Sets the tone for the course
• Sets expectations 
• Established goals and objectives
• Outlines grading/assessment
• Serves as a roadmap
• Promotes transparency
• Serves as a resource  
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What Is a Syllabus?
A syllabus is not a schedule

=
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What Is a Syllabus?

Syllabi
vs. 

Student Handbook 
or Student Manual
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Components 
of a Syllabus

Required components in the CAAHEP Standards, 
at a minimum

Course description
Course objectives
Methods of evaluation
Topic outline
Competencies for graduation/program completion
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Components 
of a Syllabus

Basic course information

• Course description
• Hours and/or days and times
• Prerequisites 
• Attendance
• Instructor information
• Credits (if applicable) 
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Components 
of a Syllabus

Goals vs. Learning Outcomes

• Broad versus specific objectives
• Design to measure outcomes
• Design assessment tools to align with objectives/outcomes
• Design activities to meet objectives/outcomes
• Course outline/topics
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Components 
of a Syllabus

Include the learning domains

• Cognitive
• Psychomotor
• Affective 
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Components

• Course materials, requirements
• Textbooks
• Other required equipment or materials
• Required electronic device/technology
• Online access
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Components 

• Course policies
• Course schedule/calendar

• Include labs
• Include quizzes and exams

• Clinical or field experience days as applicable
• Due dates for assignments 
• Statement on right to modify
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Components 
of a Syllabus

Consider adding course norms
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Components 
of a Syllabus

Relationship between the syllabus and lesson plans
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Preparation Attention to

• Sloppy editing
• Out of date / keep current / revise

• Scolding / added emphasis

• Consistency across materials
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Preparation • Formats / templates
• College required
• Program option
• Include program policies or include in Student Handbook or 

Manual?
• Student signature?
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Preparation How many syllabi?

• Didactic
• Laboratory
• Clinical
• Field experience
• Capstone field internship
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How to Use
• Post on online platforms (PDF)
• Review on day one of class
• Refer students as needed
• Consistency with other program documents 
• Consistent application
• When changes are required mid-stream
• Maintain as part of the cohort file 
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How to Use

Make the syllabus a 
meaningful document!
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Comments Recommendations and suggestions?
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Accreditation	is	
an	everday	
maintenance	
activity!
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