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For Programs Seeking

Continuing Accreditation
(CSSR)
for the 2015 CAAHEP Standards & Guidelines

| .I Seothe uckrite Foradditionalinformation about CoREMSF and accreditationrervicer.
QCopyright 2015 - Allrightrrererved
INSTRUCTIONS

Eazhproqram conductr an internalreview culminatingin the preparation of a Continuing-acereditation Self-Study Report (CSSR). The CoREMSF uillure
the report, and any additionalinformationsrubmitted, to arrerr the proqram’sr deqree of compliance withthe Stondordr ond Swiondinar for thoNccraddtotion
of Fovcotionod Frogromr in the Lmarqoncy Medbcod Sarwear Frofonsis of the C wrion on fAcareditation of Allicd Health Educzation Proqrame
(CAAHEP) [uuu.caahep.orq). Froqrams rhould zarcfully read the CAAHER Stondordr & Gwindinar ar uell ar the ConfMEFR dntorpratotionr to the
Ltondordr ond Gwiondnar o Fully underrtand and rerpond to the correrponding quertions in the CSSR and the Future preparation fFor the rite virit, The
CofEMSEP Exccutive OFfice will revieu the CSESR and any additional 4 tation for plot . The CSSR (ele<tronic) murt be reccived in the
CoREMSEP Exccutive OFfice,in addition, tothe Student Quertionnairer and the paymentof Foor Fortherubmirrionto be complete.

JIHING OF CONTINUVING-ACCREDITATION SELF STUDY REPORT SUBHISSION:

Froqrams holding Initial Accreditation or Continuing Acareditation are required torubmit the Full Continuing-acereditation Solf Study Report (CSSR)no
later than & monthr from the time the CoREMSP Exccutive OFfice notifior the proqram of the due date of the CSSR. Comprehenrive reviewr nccur
approximately cvery Five (S)yearr.

BEPORT FORMAT:

Feorpond to cach quertion dire<tly into the rpacor provided on thir template uorkbook. The protected Format door not rpell-check, ro rerponrer may be
zamparedinauordprocerringdocument, thenpartedintothir CSSR uben complete. Therolfrtudy tomplate containr builtin logiz that fFarmulater quertionr
bared on the way previour oner have beenanruered. IFa quertion appearr like it irblank orincoamplote, then a quertion har not yot beenanruered and uill

133 blankaori plete until allrequired quertionr have been anruered. Therefore, you rhould complete cachof the fFollouing TRES in arder throuqhout
the uorkbook.
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Process

Email notification 6 months
prior to due date

ISSR due to no later than 6
months after on-time
graduation of the LoR cohort

Includes a link to the CoA
website

Select the correct SSR

Electronic submission
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Process

2 Link to the Student Questionnaire

2 SSR format

Excel and supporting documentation is
attached as a PDF

Pt
Name

Supporting Documentation
E3=| CSSR 2020.06
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Process

Protected format does not spell check

Built-in logic formulates questions
based on how previous question was
answered

Complete tabs in order for the logic to
work
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PROGRAM INFORMATION

10.

11.

2.

13,

14.

15.

L

7.

18,

14.

20.

21

Doorthe proqram auard creditfor the courreuork?

Total number of creditr required to qraduate uhen all requirements
have beoncomplotedtotake the NationalfState Exam uhichincludeor
didactic, laboratory, <linical, and Ficldinternchip 7

Whatirthe averalllenqthof proqram (ar publirthedin cataloque)?
Whatirthe maximum clarrrize (i.e., capacity)?

lrthere aproqrametrack offered primarily inthe daytime?
lrthere apraqramtrackoffered primarily inthe cvening?
lrtheore aproqrametrackofferedprimarily onthe ucckeondsr?
Houmany clarrer are enrolled cach calendar yoar?

Inuhich month irthe clarrrtarted?

Inuhich month door the clarr compleote the proqram?
Whatuarthe martrecent onrollment date? (mmdddlyyyy)
Whatirthe next clarr enrollment date? (mmiddiyyyy)
Whatuarthe martrecent complotion date? (mmdddiyyyy)
Whatirthe nextproqram complotion date? (mméddiyyyy)

Total $ofrtudontr currently enrolledin all cohortr?

$of active paramedic clinical #Ficld expeorience affiliater?
$of active paramedic caprtone Ficldinternrhip affiliator?
$ofpaidfull-time paramedic Faculty?

$ofpaidpart-time paramedicFaculty?

$of active paramedic clinical Ficld experionce procoptors?

$of active paramedic caprrane Ficldinterrhip proceoptaors?

te=eSoloct From drop doun lirt

» (inmonthr)

teeeSoloctFrom drop doun et
teeeSoloctFrom drop doun lurt

¢eeeSeloct From drop doun lirt

Fleare Selec

Fleare Selec

%

t

0

0

Fleare Selec

%

0

» Instructions Title Page

¢== Humbeor 16 and 17 uill automatizally populate
oncothe Standard I AFfiliator tab ir complotedinthir uorkbook

¢== Number 12 and 19 uill automatizally populate
once the StandardIFerronneltab ir completedinthir uorkbook

¢== Numbeor 20 and Z1uill automatizally populate
oncothe Standard lll AFfiliator tab ir complotedinthir uorkbook

W Program Info Standard I-Sponsorship
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Step By Step Instructions

EKex Puintrtu Bemember:

“"Dunmut wre a cullaburative cluawd-barsd platfurm (i.o., Sharepuint, Guugqle Ducr, atc.) tm camplotes the rolf-rtudy
template

“Save yuur unrk aften ar yuw camplots the tomplates

“All ruppurting ducumentatinn murt bo puritinnsd rum that it duor ant neod tu be rutated tu vieu

“Hu paper cupior mr USBICDrx are accepted

“Bexurs the tomplats ir antirely campleots and all ruppurting ducumentatinon har boon place in the Ducumentr rub-

fulder and theon, xip the EMTIRE cunteontr and upluad it tm the filoarhare. DO HOT UPLOAD INDIYIDUALLY.

D ¢=== Huvering yuur currur nver a coll uith ared trianqle in wppeor rigqht carner revealr taxt. Tryit.

EEES:

Approximately 80 dayrpriortothe duc date of the CESR, CoREMEF uillrend aninvoice Forthe required Foor, payable nolater thanthe due date of the CESR.

Seaff| Heather Parker NOTE: Additional Feor may be arrerredif documentr arerejected andfarrequire re-rubmisrion.
See: |Ece Chart

ON-SITEBEVIEW (Site Pirit Schedulinal;

Whenthe CSER r complete andratirfactory, a continuing-acereditationon-rite revieuuilloccur arrcheduled by CoREMEF and aqrecdto by the proqram.

All Solf Study Reportr are eloctronically rubmitted by uploading to the CoREMSF filerhare
rorvice. Hm paper cupior mr USBICDxr are accepted; All rebmirrinnr murt be
Sraff duns thruugh the filorhare accmunt. If the proqram door not already have arharefile

azzount, thonapproximately tuouecckr prior tathe relf-rtudy due dare a Filorhare account willbe

zreated and an invitation alonq with loqin inrtructionr will be emailed to the Froqram Dire<tor
(email) (FD). The PD uill neod to aczopt the invitation and Follou the inrtructions. IFthe proqramuould
214-703-3445 a1 144 (voize) like torubmitthorelf-rtudy carly or priorto the account retup, pleare contact Karenby phoncor

214-703-8992 (FAR) email.

v Instructions | Title Page Program Info Standard I-Sponsorship
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Step by step instructions

0 Do not use a collaborative
cloud-based system

0 Save often

0 Scan all documents: no
rotation

0 File is zipped, uploaded to
the COAEMSP file share

0 Invoice arrives from
CoAEMSP and send at the
time of submission
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CoAEMSP Invoice
8301 Lakeview Pkwy #111-312 Dote voce &
Rowlett, TX 75088

6122020 TEST

294-T03-8445, Ext 116 heathenBcosemsp.org Due Dats 6127200

Invoice o

WaW.COdeMIp.og

Description Amount

Self Stady - Contimzng Evakation Feo 750.00
Sae Viat Flat Fos 2,700.00
Now: I the acemal costs of a 2-pamon2-day site visit axceed $3,200.00, e program will be
mvosced for the amount @ excess of $3,200.00. E CoAEMEP detarmenes that $ho it visit
quires more than 2 1isiters, e program wall be imvoiced $1.350.00'addmsomal visier. If
CoAFMSP detarznes that the 5% 12t requres mare Sam 2 days, e program will be
zvoiced $250 00" dsitor/additional dyy.

Payment dee spon receipt. Remillance can be made via
chack, ACH or firoegh e "view mnd pay Wll* bation in
B body of e crail. Cradil ceds ARE NOT scocpted
Flewe verly that you have our corvect muikng sdboa
(1 Bxtod shove cn thin invosce) sad thet yoor CoAFMSP
Progren & (S00xxx) or lrvesce 8 is on Lhe chack

Please direct guestions 10 Heather Parker ot
bedhar@coscssg org or 2147038445 e 116

For more mformation on the policies reganding focy, xc
the CoAFMSP Policies & Procedares Masual
(www cosctran org . Sectos DX Accredbiation Fees

Toeal $3.430.00
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Tips

Red triangle in a cell: hover and
text/instructions are revealed

|<=== Hovering your cursor over a cell with a red triangle in upper right corner reveals text.

Folder on hard drive or program shared
drive not the cloud

Place the Excel SSR in the folder
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Tips

Folder for supporting documentation
Sub-folders for each tab

Standard I-Sponsorship Standard Il-Goals ‘
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Tips

2 Number of supporting documents vary

o If using sub-folders, move to the
‘documentation’ folder for final
submission

o Label all documents with the exact
name as specified in the SSR

Exact Document Name (for each):

16a Job Description PD

16b Job Description MD
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Tabs

v Instructions ‘ Title Page ’ Program Info ’ Standard I-Sponsorship ’

Standard II-Goals | Standard Il-Resources [ Standard li-personnel | | Standard li-Affliates

_‘ Standard IV-Evaluation ‘ Standard V-Fair Practices ‘_
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Getting Started

Begin when the notification email
arrives

Review the entire SSR and the
requested documentation

Download Getting Started: an Action
Plan for CAAHEP Accreditation and
establish due dates
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Getting Started:
an Action Plan for CAAHEP Accreditation

Self-Study Due Date:

gh accreditation

Often the hardest part of any project is orgznizing a plan to get started. The action plan that follows breaks the activities into phases and identifies the activity and
associated resource, such as the location on the CoAEMSP website that will provide the necessary information.

1.

2.

Once notification is received from CoAEMSP that the accreditation process has begun, the program typiczlly has six (6) months to submit the self-study report and

supporting documents.
The program is encouraged to complete all materials and ready for final review by all appropriate parties within five (5) months of notification (one month before

the date due to the CoAEMSP office).
It is the Program Director’s responsibility to obtain all necessary information for submission. If action items are delegated to other staff, the Program Director must

monitor progress and insure completion.
This template uses the convention of -6, -5, etcetera to designate the month the activity should be completed using the CoAEMSP due date as -0. All documents are

to be completed by the beginning of month -1. The expected time frames should assist planning.
This plan/checklist is heavily weighted for months -5 and -5 which revolves around data gathering. Months -4 through -2 will be devoted to completing the

documents required.

Phase I: Self-Assessment
([ 1. Review the CAAHEP Standards and Guidelines for the Accreditation of Educational Programs in the -5
Emergency Medical Services Professions: http://coaemsp.org/Standards.htm.
() 2. Review the CoAEMSP Interpretations of the CAAHEP Standards: http://coaemsp.orz/Standards.htm. -5
[J | 3. Review the Site Visit Report form: http://cosemsp.org/Site Visits Visitors.htm. -5
[ a. Answer honestly the questions and evaluate Met or Not Met. -5
() b. Pay attention to the items in the Evidence column and ensure you can provide the identified evidence. -5
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Getting Started

|£]_| CoAEMSP INTERPRETATIONS OF THE
® CAAHEP 2015 STANDARDS AND GUIDELINES
CoAEMSP

For the Accreditation of Educational Programs in the EMS Professions

Credible education

through accreditation
This companion document contains the CAAHEP Standards and Guidelines for the Accreditation of
Educational Programs in the Emergency Medical Services Professions with CoAEMSP
interpretations adopted by CoAEMSP through policies. The interpretations are NOT part of the
Standards and Guidelines document and are subject to change by CoAEMSP. Policy revisions may
occur often, so this document should be reviewed frequently to ensure the most current version.
Please refer to the Glossary for the definition of terms which is available at www.coaemsp.org/standards.
Questions regarding the interpretations can be directed to the CoAEMSP Executive Office. [Standards
interpretations first approved by CoAEMSP August 2010; revisions February 2011, August 2011, August
2012, February 2013, February 2014, August 2014, August 2015, February 2016, August 2016, February
2017, February 2018, July 2018, February 2019, July 2019, February 2020]
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Getting Started

0 Discuss the
information

needed with staff
and Medical De/e5a¥e
Director @

0 Assign activities as
need @
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Getting Started

0 Schedule dedicated
time to work on
completing the SSR

2 Allow adequate time
for review by
management
team/dean

2 Proof multiple times
for content,
completeness, and
accuracy
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Common errors

2 Working in a cloud
sharing environment

2 Not naming - 8
documents exactlyas | O OO OO | DATA
specified OMP OO | ENTRY

O ERROR

0 Not reviewing ERROR

documents for correct
portrait orientation

0 Poor scan quality
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Need help?

o Lisa Collard

Lisa@coaemsp.orqg
214-703-8445, ext 118
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mailto:Lisa@coaemsp.org

Accreditation is an
everyday activity!
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The CoAEMSP Letter of Review Process and the CAAHEP Accreditation Process for

Paramedic Educational Programs

1. PROGRAM
submits Letter

of Review Self

Study Report

2. If all core
elements are
met, COAEMSP

grants Letter of

3. PROGRAM
enrolls its 1st
cohort under
the LoR status

4. PROGRAM
graduates its
1st cohort
under the LoR

5. PROGRAM
submits the
Initial-
accreditation
(ISSR) 6 months
after its 1st

6. COAEMSP
reviews ISSR and
conducts a site
visit to the
program

7. PROGRAM
responds to the
Site Visit Findings

(LSSR)

status cohort graduates

Review status

HEP

Accreditation Process

‘ 8. COAEMSP
@I £ . Board reviews
® Letter of Review Process the accreditation
10. Program
CDAEMSP record and makes

submits the CSSR -

recommendation
to CAAHEP

Credible education
through accreditation

9. CAAHEP makes
final
determination of
the accreditation
status
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