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CoAEMSP
Program Director Workshop 
Case


Topic: Student requesting accommodations

Details: A student approaches you and requests accommodation for testing.   This is the third week of the program, and the first major exam is approaching.  They have not previously informed the program of the need for accommodation.  The individual gives you a form from an assessment during high school stating the they must test in a non-distracting environment.

Instructions:  
1. Meet with the student and discuss their circumstances and previous assessment.
2. Review the assessment document to determine if it is still current.
3. Identify next steps.

Key points: 
1. Review the accommodation letter with the student. 
2. Refer the student to sponsor disability services, accessibility center, or instructional accommodations center if available.
3. Determine if the assessment provided by the student from high school is still current. 
4. Ensure logistics are in place to meet accommodations (room, additional faculty, other). 
5. Develop an action plan.
6. Document the discussions and actions.
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